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WHEN AND HOW TO CHANGE YOUR PASSWORD?

WHEN SHOULD YOU CHANGE YOUR PASSWORD

The change password tool should be used when you want to change your password to a more
meaningful and usable password.

Recommendation: You should change your password upon logging into the CoPs for the first
time.

HOW TO CHANGE YOUR PASSWORD

If the vou are already logged into the CoPs

1. Go to the CoP Homepage by clicking on the “Home” button located on the left side of the
top menu bar (see Figure 5).

2. Click on “Change your Password” (sce Figure 6).
3. Copy & paste your original password that you received by email (see Figure 7).

4. Enter the new password you would like to use in the New Password and Confirm New
Password boxes (see Figure 7).

If the CoP Member is not logged into the CoPs

1. Go to: http://tools.patientsafetyinstitute.ca/Pages /ChangePassword.aspx.

2. You will be prompted to enter your username and password (see Figure §8).
3. Copy & paste your original password that you received by email.

4. Once you have logged in copy & paste your original password that you received by email

(see Figure 7).

5. Enter the new password you would like to use in the New Password and Confirm New
Password boxes (sce Figure 7).


http://tools.patientsafetyinstitute.ca/Pages/ChangePassword.aspx
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Communities Learn, share resources and stay updated!

The Canadian Patient Safety Institute (CPSI) Communities of Practice (CoP) are web-based communities for individuals involved in various programs
supported or sponsored by the CPSl including:

Safer Healthcare Now! (SHN)

Root Cause Analysis (RCA)

Safe Surgery Saves Lives (SS5L)
Canadian Patient Safety Officer Course
Canada’s Hand Hygiene Campaign

Acceszible anytime from any computer with an Internet connection, the CPSI CoPz help facilitate online discussion and contain program-specific
resources, such as Getting Started Kits for the SHN! interventions.

Change your Pazsword

LOGIN

Not currently a member? Register Now
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Figure 3: Change Your Password

Cp SrI yi II\C Sp Building a safer health system

Al CPSI Tools =l Tyne a keywor

Home = Change Your Password
Home

Change Your Password

Log In

User Name:l

Passwun:l:l

[ Remember me next time.

Log In

Figure 4: A login prompt will be displayed if a user tries to change their password and are
not logged in.
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